
Action Responsible  Needed by 

Check availability of Village Hall and/or annex on 
Saturday June 2nd 

Roy . ASAP as date needed for documents being 
worked on 

Obtain costings for a full page article in NN Pulse 
and identify deadlines for material etc. 

Tina  ASAP 

Create words/draft ideas for the words for NN 
Pulse  

Tina, Carol, and Vanessa To be distributed for comment prior to next 
meeting 

Create words/ideas for the Leaflet to get people 
to attend the Event 

Tina, Carol, and Vanessa To be distributed for comment prior to next 
meeting 

To look at what is needed on the A4 sized poster 
for Pubs/Telegraph poles etc.etc 

Tina, Carol, Vanessa To be distributed for comment prior to next 
meeting 

To identify a set of questions to be used as a web 
questionnaire, a printed questionnaire etc. I.e. 
what do we want to know about? 

Not allocated at this point  

To create questionnaire leaflet and boxes for it to 
be placed in at event 

Not Allocated  

To create a web contact form to allow us to 
collect the same information  as the leaflet via the 
web 

Maz  

To  find out if Morris Homes would object to some 
banners or posters placed on their fencing etc. 

Gary Before next meeting 

Words for the special leaflet for St Georges and 
Wooton parish area – welcome to our parish – 
Parish Council to consider this too  

Welcome statement. Thought that that is a Parish 
Council item to write not a plan group one. Not 
allocated but suggest that Roy, Tina, and Tom are 
best placed to raise that 
 
The plan element of leaflet probably same or 
similar to leaflet above (Tina, Carol,Vanessa to 
consider) 

Before next meeting. With leaflet ready for April 
Forum drop in the area. 

Obtain quotes for leaflets and  posters and order 
them from suppliers/pick up etc. 

Not Allocated  

Delivering special leaflet to St.Georges/Wooton Tom To be completed in April 



Action Responsible  Needed by 

Obtaining permission from Farmers with land 
adjoining B526 and Brafield Road to put up signs 
in lead up to Event 

Not Allocated  

To liaise with locations used by locals to have 
leaflets available or a poster at minimum 

Not Allocated  

To identify maps needed relating to each topic, 
get blank maps printed (A0) or A3)  and create 
overlays  

Not Allocated  

To identify the posters needed to get each topic 
across and to design and produce using 
infographics where appropriate? 

Not Allocated  

To identify what photographs we need, 
gather/take them, get printed etc. 

Not Allocated  

To decide what the time/flow line will look like 
and then create the graphics to go on boards 

Not Allocated  

To decide on games/prizes and other 
inducements to attend the event 

Not Allocated  

Contact Godfrey to see if roadside boards are 
available still 

Not Allocated  

Contact to see if “Freddie’s” display boards are 
still available and get hire quotes if not 

Not Allocated  

Campaign needs to be planned and dates work 
back to identify when actions are needed by. 

Not Allocated  

GDPR statement needed for web site and a 
discussion of how I handle data collected 

Tina?? Needed asap given law change and given that we 
have a contact form 

Obtain logo from previous leaflet from Alan 
McDonagh 

Maz ASAP 

Investigate Infographics software for the creation 
of engaging fact boards 

Maz ASAP 

Build displays Not Allocated  

Man the Event Not Allocated  



Action Responsible  Needed by 

Pull up advertising boards (not mentioned in 
meeting itself) needed to advertise Event easily 

Not Allocated  

 

Points of agreement: 
 

1. To maintain “branding” for the Plan we will use: 

  web site graphic based upon the Parish Council as a header to act as identification point 

 Heads and Bubbles image used on the have our say document where we are giving information or asking for it to show that it is a two way 

process. 

2. There will be one large Event at the Village Hall possibly in Annex on June 2nd. Prior to that we will try to get a smaller display to place in various 

locations to publicise issues and the main event. 

3. We will advertise on poles and notice boards and at roadside shortly before main event 

4. All materials produced will include the web site address. 

5. The event will: 

 Focus on the key areas in the plan 

 Use the previous survey information and seek to identify any changes 

 Gather information 

 Try to use visual displays to communicate messages 

 May incorporate games, prizes and anything to attract people and to make it fun as well 

6. The approach is stepped: 

 First step to get people’s awareness that a plan is being made and to persuade them to attend the event in order to find out more and 

contribute. 

 Second is when we have got them on web site or at Event to inform further but also to gather information and get contact details to carry on 

contacting them 

 



 

  



7. Display: 

 To have a flow from what we want to preserve history/environment through topics like housing etc to end with a board on the Plan and what 

comes next – plan/vote etc. This would be the point they enter and get leaflet etc. 

 The boards could be lined by arrows and topic headings above so you go round and end at the point where you put your paper in the box and 

possibly enter a competition. 

 Make sure display leads you through topics and that people are available to discuss topics 

 Should each topic have its own leaflet with inforgraphics condensing the board message? (Not discussed on night but added by MW doing 

these notes) 

 


